Health Research Ethics IRISS
Board of Alberta .
Reactivate A Dormant Study

HR

STUDY DORMANT DUE TO INACTVITY
During the study review process, the Principal Investigation (PI) / Study Team may be asked to make changes to the

application. If changes are not submitted, 3 reminder notifications are sent. After 30 days, if no action is taken, the
request will go dormant.

1. The Pl and study team will receive a notification regarding the dormant file.

Clarifications or changes were not submitted within 30 days of the first notification. The file has therefore
become dormant and a request for reactivation is required to move the file forward. If a request for
reactivation is not submitted and approved, the file will be closed on  <Expiry Date>

Study Name: <Study Name>
Study Id: <Study ID Number=

General guidance:

= Click the Study ID link or login to IRISS, under the REB tab, navigate to the study.
= Click on the "Request Reactivation" button under My Activities and provide a justification for the
delay in response.

Once the request is reviewed, a notification of the decision will be provided.

2. Loginto IRISS: https://iriss.ucalgary.ca/IRISSPROD/login/
3. Click on the name of the study under your Inbox tab to open the study workspace.
4. Pl or study team can request reactivation. Under My Activities, click the Request Re-activation button.

g Request Reactivation = ros e T

The ID (REB14-0059) and name (Release 4.4 - Testing TRAC #220) of this Certification will sutomatically be
included in the generated email.

* Justify the reason for the delay in response:

5. Inorder to submit the reactivation, you
will need to provide a justification for the
delayed response. Click OK in bottom
corner.

Once the request is reviewed you will be notified of the decision.

(* indicates a required field)

6. You will receive an email once the study
has been re-activated.

Your request for reactivation has been approved, however, if no response is
provided within 30 days another reactivation request will be required. The study
team can prepare the response but only the Pl can submit the changes for review.

Study Name: <study name>
Study ID: <study ID>

QUESTIONS?
General Inquiries: info@hreba.ca

Technical ““how to” Inquiries: iriss.support@ucalgary.ca
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